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 FTC approaching end date, manager receives form to 

complete through MyERP. 

Will employment continue beyond the current end 

date? 

Are the ongoing responsibilities, job title 

and grade the same as the existing role? 

Complete MyERP form to indicate this.  

The Employee Services Hub will determine 

whether you need to follow the 

Redundancy Procedure (used where 

employment is ending due to the 

cessation/reduction in the work carried 

out) or the Some Other Substantial 

Reason Procedure (used where 

employment is ending due to another 

factor such as the return of a substantive 

postholder from maternity leave). 

Is the reason for the 

FTC still applicable? 
Seek advice from the 

Employee Services Hub 

on the best course of 

action.  Once agreed, 

complete MyERP form. 

Yes No 

Will the extension needed 

exceed the normal 

maximum duration? 

 

Seek advice from the Employee 

Services Hub; likely need to transfer 

to open-ended, noting fixed funding 

if applicable.  Once course of action 

agreed, complete MyERP form.  

Yes 

Yes 

Yes 

No 

No 

No 

Complete 

MyERP form 

to indicate 

extension 

request. 


