Making Plans to Achieve your Goals
You can use this template to break down your goals, whether they’re academic, career-orientated or personal, into specific and achievable steps.  Set target dates for short-, medium- and long-term goals to keep yourself motivated, but don’t worry if you have to adjust these dates as you progress.

	Goal:
	

	How will I benefit from reaching this goal?
	

	What obstacles and difficulties might I face?
	

	Whom can I approach to help me reach my goal?
	

	What resources might I need?
	

	What incremental steps do I need to take to achieve my goal?

	Action Needed
	Date to Complete
	Completed
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	What lessons have you learnt from this process that might be useful next time?




