
Responding to EPA requests

• Step 1: Students prepare an EPA log in their ePortfolio: MyProgress (web or app)

• They should complete the date and provide information about the situation

• Step 2: You can either:

• A – complete the EPA log in person with the student on their ePortfolio if time allows (web or 
app) – it is very quick to do

• B – ask the student to send an ‘email for later’ request to you ensuring that the ‘situation’ 
box is complete and contains necessary information that will allow you to complete it. 

• Step 3: sign off no more than 5x EPAs on the form and enter your GMC 
number/name and ‘Submit’ the form (top right)





Students to complete date and situation



Students to complete assessor name and email
who will complete later (they can also add a custom message)



Students will see this in their ePortfolio
while they await your response



You will need to click on the 
‘this personalized response’ 
link and the form should appear 
automatically (no need to sign 
in to anything).





Tick the EPAs that 
apply for this
session (max 5)
Enter GMC no and 
position



Click Submit
Click OK



Once submitted, a ‘blob’ (or blobs if 
two were signed off) will appear 
beside the relevant EPA confirming 
your response. Your individual form 
response will be itemized below with 
your name and the date and time of 
submission visible.
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